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Planning Form for Group Gatherings: 
 
Disclaimer 

 Governor Bullock's 5/19/20 Directive states that gatherings of over 50 
people may occur with adequate and maintained social distancing 
beginning June 1st. As stated in the directive, "If you are planning an event 
with more than 50 people you should consult with your local public health 
office on a plan to implement adequate social distancing."  

 All information received by the Flathead City-County Health Department 
regarding compliance with Governor Bullock’s Directive is public record. 
Therefore, the Department may be required to release information about 
your event submission and any subsequent information regarding the 
directive. 

 Please submit your plan for your gathering using the form below. A health 
department employee will contact you with any questions.  

I have read the above disclaimer. 

 
All fields need to be completed in order to submit this form. 

I agree to complete the following form to the best of my ability. 

 

Contact Information 
 
Name: ________________________________________________________________ 
 
Email: ________________________________________________________________ 
 
Phone Number: _________________________________________________________ 
 
Type of Event: __________________________________________________________ 
 
Name of Event: _________________________________________________________ 
 
Date of Event: __________________________________________________________ 
 
Location of Event: _______________________________________________________ 
 
Brief Description of the Event: 
______________________________________________________________________
______________________________________________________________________
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______________________________________________________________________
______________________________________________________________________ 
 
Expected Number of Attendees: ____________________________________________ 
 
Signature: _____________________________________ Date: ___________________ 
 
 
Have you spoken to someone from the Flathead City-County Health Department about 
this event prior to submitting this form? *Please note that it is not required to speak to a FCCHD 

staff member before submitting this form. 
 

Yes  No 
 
If you answered yes to the previous question, what was the employee’s name? 
_________________________________________ 
 
 
_____________________________________________________________________

Ticketing 

 
1.Are attendees required to have a ticket to enter the event?  

Yes  No 
 
2.If the event is ticketed, what is your plan to allow for social distancing during the ticket 
entry process? Check all that apply. 
 

 We are limiting the event to ticketed event goers only. 

 Ticket sales are limited to stay within reduced capacity guidelines. 

 Ticket sales are online only. No ticket sales at the gate. 

 Each ticket correlates with a reserved seat. No general admission. 

 Tickets are sold in groups of 2,3,4,5,etc. to allow family groups to sit together. 
There will be empty chairs left between grouped tickets. 

 The event will be livestreamed or offered virtually to allow people to not attend 
in-person. 

 Our event will not have seating. 
 

3. If not listed above, please provide any additional information you have about your 
ticketing process. 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
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____________________________________________________________________________________ 

Seating 

 
1. What is your plan to arrange seating to ensure social distancing? Check all that 
apply.  

 Seating will be spaced 6ft apart. 

 Family groups will be allowed to sit together; non-household members will not sit 
together. 

 Tables will be limited to 10 or less people. 

 Seating charts or seating reservations will be utilized. 

 All attendees will have their own seat. There will be no general admission or 
standing areas. 

 Our event will not have seating. 
 
2. If not listed above, please provide any additional information you have about your 
seating options. 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
___________________________________________________________________ 
 
______________________________________________________________________ 

Entry and Exit 
 
1. What is your plan for allowing social distancing in ingress and egress areas? Check all that 
apply. 

 We are implementing staggered entry and exiting into the facility. 

 We are giving attendees specific time frames on when to enter the event. 

 We are having reserved hours or at-risk populations (e.g. early senior hour) 

 We will use ushers to help people find their seats and avoid congestion. 

 At the end of the event, we will dismiss people by rows, section, or category. 

 We have changed the time of our event to allow for flexible entry and exit hours. 

 We will dismiss people by rows, section, or category between wedding ceremony and 
reception. 

 We are using several entrance and exit points to avoid bottleneck areas. 
 
2. If not listed above, please provide any additional information you have about your entry and 
exit plan. 

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
 
 



 

4 
 

________________________________________________________________________________________________________________________ 

Food and Beverages 
 

2. Will your event be providing food or beverage services?  

Yes  No 
 
3. Are you a licensed retail food establishment? 

Yes  No 
*If you answered yes to this question, please skip to question 6a.  
 
4. Is this a private event? 

Yes  No 
 
 
5. Do you fall under the category of non-profit operating less than 4 times per year? 

Yes  No 
 
If you answered “No” to questions 4 and 5, answer question 6a.  
If you answered “Yes” to question 4 or 5, answer question 6b.  
 
6a. If your event will have food or drink, provide a plan to provide social distancing while 
providing these services. Please note that Governor Bullock’s directive currently 
prohibits self-serve buffets and bar services.  

 If you are a licensed retail food establishment continue to follow state and local 
regulation in addition to your social distancing plan. 

 If your event will have food or drink, is not a private event, and you are not a 
licensed food establishment, you may be required to obtain a temporary event 
food permit. Contact the Environmental Health Department at 751-8130 for 
permitting requirements. 

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
____________________________________________________________________ 
 
6b. If your event is private or for a non-profit organization which will hold less than 4 
events per year, please provide a plan for these services to include the following:    
(Food(s) to be served, handwashing set-up, illness plan for food workers, social 
distancing plan for lines/service area, utensil types.) 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
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____________________________________________________________________ 
*Consider or utilize the following ideas for social distancing: Consider table service or single-serve packed meal options. Consider 
limiting alcohol sales. If food is served in a concession setting, provide markings on the ground for social distancing for patrons 
waiting in line. 

 
*Additional helpful ideas for food service are found in the guidance located here: 
https://flatheadhealth.org/wp-content/uploads/2020/05/4.22-Website-Reopening-Plan.pdf 

 
_______________________________________________________ 
Restrooms 
 
1. What is your plan to avoid restroom congestion? Please describe your plan to 
prevent crowding in these areas. Check all that apply. 

 We are bringing in additional restrooms (e.g. port-a-potties) 

 We will put social distancing marks on the ground outside of the restroom for 
social distancing while waiting. 

 We will place signage on the restroom doors reminding people to social distance 
and wash their hands. 

 Restrooms will be cleaned regularly. 

 Restrooms will not be available at our event. 
 
2. If not listed above, please provide additional information about your restroom plan. 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
______________________________________________________________________ 

Cleaning 
 
1. Please describe your plan for cleaning of the facility. (Who is cleaning, how often is 
the cleaning occurring, how are you ensuring that cleaning occurs?) Check all that 
apply. 

 Event staff will clean before, during, and after the event. 

 Staff from the venue will clean the facility before, after, and during the event. 

 All high-touch surfaces (counters, doorknobs, tables, benches, chairs, restrooms, 
railings, etc.) will be disinfected regularly. 

 Restrooms will be disinfected regularly. 

 Commonly shared items will be eliminated or sanitized frequently (pens, 
clipboards, etc). 

 CDC cleaning guidance will be followed. Disposable gloves will be used while 
cleaning if possible. 

 
2. If not listed above, please provide additional information about the cleaning and 
disinfecting protocols for your event. 

https://flatheadhealth.org/wp-content/uploads/2020/05/4.22-Website-Reopening-Plan.pdf
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______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
 

____________________________________________________________________________________ 

Hand Hygiene 
 
1. Please check all of the following places you plan to offer hand washing or hand 
sanitizer for attendees.  

 Entry of facility 

 Restrooms 

 Any area where food is served 

 Tables 

 Common spaces 
 

Masking 

On 7/15/20, Governor Bullock issued a directive for the mandatory use of face 
coverings in public spaces. The directive can be found here: 
https://covid19.mt.gov/Portals/223/Documents/Mask%20Directive%20FINAL.pdf?ver=2020-07-15-

140109-633 Please provide information on how you plan to ensure this directive is met 

during your event. 
 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
*Studies have shown that people may be contagious with COVID19 before they show any signs or symptoms. The CDC 
recommends wearing cloth face coverings in public settings where other social distancing measures are difficult to maintain, 
especially in areas of significant community-based transmission 
 

 
3. Will you be attaching additional files to your plan submission? 

Yes  No 
 

https://covid19.mt.gov/Portals/223/Documents/Mask%20Directive%20FINAL.pdf?ver=2020-07-15-140109-633
https://covid19.mt.gov/Portals/223/Documents/Mask%20Directive%20FINAL.pdf?ver=2020-07-15-140109-633
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